Manitoba Orienteering Association
Expense Policy
21 November 2003
This policy deals with the reimbursement of expenses incurred by employees, directors and meet organizers. Expense claims for incentive points and provincial team expenses are not covered under this policy.

Mileage  

· Mileage reimbursement will be made for the following:

· Travel to/from a meet site for the organization of out of city events
· Directors travel to/from a board meeting for out of city directors.

· Employees out of city travel for board authorized activities.
· Travel to/from a Bingo event for out of city volunteers.

· Mileage reimbursement where the board has approved the expense..

· Mileage will be reimbursed at the rate of $0.15/km for volunteers and $0.20/km for employees.

Accommodations

· Overnight accommodation is reimbursed for those nights reasonably necessary to attend board meetings or carry out MOA business. Accommodations for other than board meetings should be approved in advance.
General

· Receipts for all non mileage expenses must be submitted with the Expense Claim.

· Expense Claims must be submitted within 3 months of the earliest expense on the Form.

· Expense Claims are to be approved by the President or Treasurer.
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Manitoba Orienteering Association Inc.

200 Main Street

Winnipeg, MB

R3C 2G1

ph: (204) 925 5706 
email: info@orienteering.mb.ca 
www.orienteering.mb.ca
